30 Working Day Period for the Exercise of Public Rights
| Commences on J '

Local Councils, Internal Drainage Boards
and other Smaller Authorities in England
Annual return for the year ended 31 March 2016

Every smalier autherity in England with an annual turnover of £6.5 million or less must complete
an annual return at the end of each financial ysar in accordance with proper practices
summarising its activities. In this annual return the term 'smaller authority'™ includes a Parish
Meeting, a Parish Council, a Town Council and an Internal Drainage Board.

The annual return on pages 2 to 4 Is made up of three sections:

Sections 1 2nd 2 are completed by the smaller authority. Smaller autherities must approve
Section 1 befnre Section 2.

ection 3 is completed by the external auditor.

In addition, the Internal audit report is completed by the smaller authority's internal audit provider.

Each smaller authority must approve Sections 1 and 2 of this annual return no later than 30 June
2016,

Completing your annual return

Guidance notes. including & completion checklist, are provided on page 6 and at relevant points in
the annual return.

Complete all highlighted sections. Do not leave any highlighted bex blank. Incomplete or incorrect
returns require additional external auditor work and may incur additional costs.

Send the annual return, together with the bank reconciliation as at 31 March 2016, an gxplanation
of any significant year on year variances in the accounting statements, your notification of the
commencement date of the period for the exercise of public rights and any additional
information requested, to your external auditor by the due date.

Your external auditor will ask for any additional documents needed for their work. Unless
requested, do not send any original financial records to the external auditor.

Once the external auditor has completed their work, certified annual returns will be returned to the
smaller authority for publication or public display of Sections 1, 2 and 3. You must publish or
display the annual return, including the external auditor's repart, by 30 September 2016.

It should not be necassary for you to contact the external auditor for guidance.

More guidance on completing this annual return is available in the Practitioners’ Guides that can
be downloaded from www.nalc.gov.uk or from www.slce.co.uk or from www.ada.org.uk
“lor @ complets iis: of bodiss that may be smaller suthonities refer fo sehedule 2 to Losal Audi ang Accauntability Act 2074
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Section 1 — Annual governance statement 2015/16

We acknowledge as the members of:

Enter name of
emailar autherity nare:

\':.L- Gt |

e BN

\Dﬁk‘d S

Gl e S o

our responsibility for ensuring that there is a sound system of internal control, including the
preparation of the accounting statemeants. We confirm. to the best of our knowledge and belief,

with respect to the accounting statements for the year ended 31 March 2018, that:

We have sulin place 2rrangements for effective
financial management during the year. and for the
pregeration eof the accounting siatements.

4 S i e
rgenns Whatthis smaller authorty;

prepared its acaounting statements in
atscrdance with the Accounts and
Audit Regulations.

exsrerse of eleclers’ ngris in accordance with the
requirements of the Accounts and Audit Regulations

2. We maintained an adequate system of internal control, | | made proper arangamants and aacepted
including measures gesigned lo prevent and detect responsivility for safeguarding the puchic menay
frau¢ end corruption and reviewed its affactivaness 7 | ‘and rescurces in its charge.

3. Welook all reesenatle sleps tc assure ourselves that | has only dene whet it has the legal power io do
there are no matters of actual or petential nen-compliance | end has complied with proper practices
with iaws. reguiations a3d groper practices that could in doing so.
have 2 significant financial effect on the ability ¢f this )
smaller authority to conduct its Business or on
its finences,

4. We provided proper opponunity Suring the year for the

during Whe yeer gave ail cersons interested the
oppertunily \o inspect end esk questions abaut
this autherity’'s accounts

5. Wa carried out an assessmant of the risks facing tis considered the financial and other risks it faces
smaller authority and took appropriate steos o manege and has dealt with them properly.
thoss risks. including the introduction of internal controls \I
andior external insurance cover where reguired.

8. We maintained throughout the year en adaquele end arranged for 2 competent person, independent |
effective system of internal 2udit of the eccounting of the financial conirels and provedures. to give |
recors and contrel systems, \f &n oBjective view on whether intenal contrals |

meet ihe needs of this smalier suthority.

7. We lcok eppropriate action on all mattars raisad in responded to matiers brought o 'ts attention by

1 repernts from internal and extenal audit internal and external audit

'3, Ve consicered whather any litigation, fiabilities or Cisciosed evarything it sheuld have about [
l commitments. avents or transactions, occurring either its business activity during the year

f during or zfter the year-end. have a financial impact on this ; including events taking place after the yeer-ana ’
| smailer authority anc, wnere eppropriate have included \! if relevant,

| them in the accounting statements.

9. (Fer local councils only) Trust funds including charitable. has met all of its resoonsibilities where itis a

In our cepacity gs the sole managing trusiee wa
discharged our accountability ragponsibilities for the

sole managing trustee of a lacal trust or trusts,

fundisj‘assets. includirg financial reporting and. if NA
required, indanencant axamination or audit, _— ; /,..\‘ e
This annual governance siatement is 2oproves by this Signed oy
smaller authority and reco-ded as minuts reference: Chair P M S Godfrey
> - z 'f
LS 1 SU i OF Apins AT R ated i 611G
ceted /ol jzet e Signed by:
it S E Jones '
dated

k] L] 1k

“Note: Piease provide expianaticns 1o the external auditor on a separate sheet for each 'No' raspense. Dascrite how this smailer
guthority will addrass the weaknesses identified.
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Section 2 — Accounting statements 2015/16 for

Enter name of

smalier authority here:

CA0Q ST aY

FARITY Soemaile

Yéarending

Notes and qwdame 3
Please: tound all figures'to nearesk £1.:D4 not leave Ay boxes bldnk’

angd report E0or il balames Ajl fiqures muost agrr«, 1o undt.dymg :
o | fmancal mcorﬁs

1, Betaos brought Tetal belances and resarves at the beginning of the yeer as recardad
forwarg 115 %€ | O \L2L | inthe finansial records. Velue must agree to Box 7 of previous year.

2. (+)Pracept or Rates | . TOtc-l amount ¢f preceptor ifor IDBs) rates P levies received
and Levies 200 [ e, S | orreceivanle in the year. Exciude any grants reseived.

3. (*) Tetal ; Tetal income or receipls s recorded in the cashbook less the
othar recsipts pRSY N 3& Twe precept o relesilevias raceivad (iine 2). Include any grants receivad.

4. {-) Staff costs Totel sxoencitura or weyments made (o and on behaif of all

a7 employees. Inciude selares and weges. PAYE and NI {emplovees
\bb\“\ L 191l e and empiovers). censwn contributicns ang employment expenses.

3. (-JLean Tolal sxgenciture o payments of capital and interest made during
int@resticapitat e} ! ihe year on the smaller authority's borrowings (if any).
repayments < | A

8. (-} Al other o ” | Total sxpanditure 0° payments a5 recordsd in the cashbaak lass siaft ;
sayments 25810 1424 cests (line 4} and loan interestcapital repayments {line 51

7. (=) Balances carried x Total balances and ressrves at the end of the year. Must equal
fenvars A2 | 4% &5l (1%2=3) - (4=5+5)

T"Tota: value of cash The sum of ali current ar.c'ceposiz bank acceunts. cash holdings and
ang short term : = shert ierm investments heid s at 31 March - To agres with bank
invesiments NL5L raconcliliation.

9.. Tola! fixed assets The eriginal Asset and Invesiment Register valua of 21l fixed assels,
plus iong term _ plus other long torm egsels owned by the smalisr suthority as at
invesiments 4L 31 March

l and gssels |

10, Total The outstanding cepital baiarca as a1 31 March of 2lf loans from third
borrowlngs | o parties (in¢luding PWLB).

11. (Fer Lezal Counciis The Council acts as sole trusiee for and is raspansisle for managing
Cnly) Disclosura Trust funds or essets.
note re Trust funds N.E The Tigures ir the ascounting

| {including charitasie) above 95 ot weiuda any Trust

| cenfirm tngl these accounting stataments were approved

| cerlify that for the year ended 31 March 2018 the by this smaller autharty an this date;

accounting statements in ihis annual ratum present faidy the
financial gosivon of this smaller authority and its income ng
expenditure, or properly present raceinis 2nd payments, es
the case may be,

W iefpeote

2nd recorded as minute reference,

IS S3IL L ATVARC e, femiid—re Bede o=t

) y Foriey e I Signed by Chair of the mesting-aperoving these zccounting
Signed by Responsisie Financial Officer AR
S E Jones P M S Godfrey
Date 1 R L2 6= Cate

L6l e
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Section 3 — External auditor certificate and report
2015/16 Certificate

We certify that we have completed our review of the annual return, and discharged our
responsibilities under the Local Audit and Accountability Act 2014, for the year ended 31 March
2016 in respect of:

Enter name of

; o Brisy Fadaye £ ey
graller authority here: LIS AT AR e L

Respective responsibilities of the body and the auditor

This smaller authority is responsible for ensuring that its financial management is adequate and
gffeclive and thal it has a sound system of internal control. The smaller authority prepares an
annual return in sccordance with praper practices which:

e summarises the accounting recards for the year ended 31 March 2016; and

= confirms and provides assurance on those malters that are relevant to our duties and
responsibilities as external auditors.

Cur responsibility is to review the annual return in accordance with guidance issued by the
National Audit Office (NAQ) on behalf of the Comptroller and Auditor General (see note below).
OQur work does not canstitute an audit carried out in accordance with International Standards on

Auditing (UK & Ireland) and does not provide the same level of assurance that such an audit
would do,

External auditor report

[ Breositarre-retherrrerertecbelow)” on the basiz of our review of the arnual rafur, in aur opinion the information it the annoal
return iz In accordance with propar gracticas and no maners kave come 1o our attention giving cause for concem that retevant
lagielation and raguiatany requiremeants have nat bean mot. (Cdetete-ac-aagprapriala ).

icentinue on a separete zheet if requirad)

iher matlers not affecling our oginion which we draw to the attantion of the emaliar :ﬂ.uthn'i'.y-

et
Please see enclosed report E.Qx\‘-""zn :
e AN
200 Flad A
e
(continue on 3 saparate sheet if raguired)
External auditor signature _‘E}ELC} M S
= e —_— e
External acditer name BD'D LL,F_'_S_QlLthaﬂ!Etﬂﬁ B ] Date ,'.;H r,!,u [
United Kingdom j

Mote: The NAD msued quicence applicatle to external auditors' work on 2015/15 accounts in Auditor Guidance Note AGN/DZ. The
AGHN is avalable from the NAD website (www.nao.org.uk)

P i istered in £ o Bl .
BOO LLP i 2 limited Latility partaersip reg serec in Lngland and Wales (vith registered numoer DC3051 7).
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Annual internal audit report 2015/16 to

Enter neme of :
smaller zuthority here: A_’:\ GO ST e P.ZU’Z LS A Ly SO LS S

This smaller authority's internal audit, acting independently and on the basis of an assessment of
risk, carried out a selective assessment of compliance with relevant procedures and conirols
expectied to be in operation during the financial year ended 31 March 20186.

Internai audit has been carried out in accordance with this smaller authority's needs and planned
coverage. On the basis of the findings in the areas examined, the internal audit conclusions are
summarised in this table. Set oul below are the objectives of internal control and alongside are the
internal audit conclusions on whether, in all significant respects. the contro! objectives were being
achieved throughou: the financial year to 2 standard adequate to meet the needs of this

smaller authority.

[ntecnal controt dbjactive 1T TR T R e T e D Aread 7 Pleass chdose Goly
R A ek % s e G L s o ol AOROWNG

}

o

. - Apprepriate accounting records have been kepl properly throughout the year.

B This smaller authority met its financial reguiations. payments were suppéried by inveices. all
expendilure was spproved and VAT wes epprogriately sccounted for, 7 1
Y
!

C. This smaller authority 2ssessad the significant risks to achieving its abjectives and reviewed the
aceguacy of arrangements to manage thase.

D. The precepl or rales requirerment resuited from an adeguete budgelary process: progress
egainst the budget was reguiarly menitored: and reserves were appropriate.

E. Expected income was fully received. based on correct orices. properly recorced and promptiy
banked: and VAT was appropriately accounted for

| F.. Patly cash paymants were sroparly supportad by rasaipts ail patty cas;x expen&iture was
' appreved and VAT appropriately accounted for b
Y

G. Salaries to ampioyees and aligwances to members ware naig it accorgance with this smaller
autherity's approvals, and PAYE and NI requiremenis were properly aoplied. |

| H, Assst enc investments registers wers complete and sccurate and properly maintaines.

; I, Berodic end year-end bank eccount reconcilistions were properly carried out. N ‘h’,\

4 Ageounting statemenis prepared dyring the year were preparec on the correct accounting basis ' [
{receipts and payments cr incomse and expenditure): agraed ¢ the cash bock. supported by an o i
adacuate audit trail from uncarlying records and where appropriste debtars and creditors were }
oroperly recorded. ‘

Mok :
‘ apphcable’

| | asin -
For any other risk araas identified by this smaller autherlty adequate controls existed {list any ather risk 3reas below or on separale
sheets if needed)

K. (For local councils enly)

Trust funds (including sharitabla) -~ The council met its responsioilities as 2 trusize.

Name of person whe carrad out the internal audit PERECCH XE™M (GO |

Signature of person who carried out the internal audit ) Date 0O |k | = e
v R Kennington esloelZait

*If the response is 'no’ please state the implicetions and action being taken to 2ddress any weakness in contro! idantified

(2dd separate sheels if needed).

“*Note: If the response % 'not covered’ please state when the most recent internal audit work was dane in this area and when it is
naxt planned, or. if covarage is not required, internal audit must explain why not (add separate sheets if needed).
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Guidance notes on completing the 2015/16 annual return

=1

All sactione | A nighlighted boxes have been completed?

| Section 1

Section 2 Smaller autharity approval of the accounting statéments 1s confirmed oy the signature of the oaar |

. You must apply proper practices for preparing this annual refurn. Proper practices are found in the

Fractitioners’ Guide™ which is updated from time to time and contains evenvthing you should nesd o
prepare successfully for your financial year-end and the subsequent work by the auditor. NALC, SLCC
and ADA have helslines if you want to talk through any preblem you encounter,

Make sure that your annual return is complete {i.e. no empty highlighted boxes). and is properly
signed and dated. Avoid making amendments to the completed return, Any amendments must be
approved by the smaller authority, properly initizlled and explanation provided. Annual returns
containing unapproved or unexplained amendments will be returnec and may incur additional costs.
Smaller authorities must approve the annual governance statemeant before approving the accounts,

Use the checklist provided below. Use a second pair of eyes. perhaps a Counciller or Board Member,
to review the annual return for completeness before sending it to the external auditor.

Do not send the external auditor any information not specifically asked for. Daing so is not helpful.
Howsaver, you must tell the external auditor about any change of Clerk, Responsible Finance Officer
or Chair,

Make sure that the copy of the bank recanciliation which you send to your external auditor with the
annual return covers all your bank accounts. If your smaller authority holds any shori-term
investments, note their value on the bank reconciliation. The external auditer must be able to agres
your bank reconcillation to Box 8 on the accounting statements (Section 2 on page 3). You must
provide an explanation for any difference between Box 7 and Box 8. More help on bank reconciliation
i available in the Practitioners’ Guide™,

Explain fully signifcant variances in the accounting statements on page 3. Do not just send in s copy
of your detailed accounting records instead of this explanation, The external auditor wants to know
that you understand the reasons for all variances. Include complete analysis to support your
expianation. There are a number of examples provided in the Practitoners’ Guide™ to assist you.

. If the external auditor has to review unsolicited information, or receives an incomplete bank

reconciliation, or you do nat fully explain variances. this may incur additiona! costs for which the
auditor will make a charge. From 2016 onwards, you must inform the auditor of the date set for
the commencement of the period for the exercise of public rights.

Make sure that your accounting statements add up and the balance carried forward from thie previous
year (Box 7 of 2015) eguals the balance brought forward in the currant year (Box 1 of 2018).

Do not complete Section 3 which is reserved for the external auditor.

| Al agditional miormalion requesied. Incll-m:firlg the datae sat far the period for the exarcise of o
public rights. nes been orovided for the axmamal audinee? -

For 2ny statameant to which the resoanss is 'no’. an exglanation is ;_‘Jn-ruwl::!ed?

cf the approval meating?

An explanation of significant variations from (gt yeer 1o this yser is proviced?
| Bank reconciliation as at 31 March 2018 sgreed to Box 87
| £n gxplanstion of any differance betwesn Bow T anc Box & & sravided ™

Sections tand 2 Trust funcs - &l disclosures made IFa Cecrel s 3 sols managing rustee 7 NE; Do not send lrust

: ; st
ezcounting statements uniess raquestad. IR

Intermal Auvdil reporn All high!ig'ﬂf&fﬁ boxes complated by internal audit and explanations provided? .._,-f’

“Mote: Practitonsrs’ Guides are aveilable from your lasal NALC, SLCC or ADA representatives or from www, nalc.gov.uk or
wenw. slocoouk or weas. ada orguk.
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